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Key Contact Informa�on 
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Office of Chehalis Basin Staff: 
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Name/Posi�on 

Jeff Zenk 
Director 

Stevie Colson 
Board Support & Office 
Manager 

Cindy Malay 
Program Coordinator 

Nat Kale 
Principal Planner 

Jennifer Lewis 
ASRP Project Coordinator 

Kat Dickey 
Flood Risk Reduc�on Program 
Coordinator

Contact Informa�on 

(360) 338-5864 
Jeff.Zenk@ecy.wa.gov 

(564) 669-4432 
Stevie.Colson@ecy.wa.gov 

(360) 791-3488 
Cindy.Malay@ecy.wa.gov 

(360) 706-4277 
Nat.Kale@ecy.wa.gov 

(564) 233-1890 
Jennifer.Lewis@ecy.wa.gov 

(360) 995-3129 
Kat.Dickey@ecy.wa.gov 

Role/Responsibility 

Support for Board, agenda 
topics, liaison with Ecology 

Board mee�ng materials, PDC 
filing, reimbursement. 

IAAs, contracts,  

Policy issues, strategy 
coordina�on, contrac�ng 
ques�ons, Aqua�c Species 
Restora�on 

Policy issues, strategy 
coordina�on, Aqua�c Species 
Restora�on 

Community Flood Assistance 
and Resiliency, technical 
assistance, flood policy issue

mailto:Jeff.Zenk@ecy.wa.gov
mailto:Stevie.Colson@ecy.wa.gov
mailto:Cindy.Malay@ecy.wa.gov
mailto:Nat.Kale@ecy.wa.gov
mailto:Jennifer.Lewis@ecy.wa.gov
mailto:Kat.Dickey@ecy.wa.gov
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Board Members 

Vo�ng Members

Name 

Vickie Raines, Chair 

Edna Fund 

Jay Gordon 

J. Vander Stoep 

Steve Malloch 

Tyson Johnston 

Dus�n Klatush 

Glen Connelly,  
Alternate Member

Appoin�ng Authority 

Chehalis River Basin  
Flood Authority 

Chehalis River Basin 
Flood Authority 

Chehalis River Basin 
Flood Authority 

Office of the Governor 

Office of the Governor 

Quinault Indian Na�on 

Confederated Tribes of the 
Chehalis Reserva�on 

Confederated Tribes of the 
Chehalis Reserva�on

Phone 

(360) 590-4100 

(360) 269-7515 

(360) 482-3485 

(360) 269-0200 

(206) 818-0482 

(360) 276-8211 x1855 

(360) 273-5911 

(360) 709-1854
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Ex-Officios

Name 

Ka�e Rose Allen 

Rich Doenges 

Mark Gaines 

Michael Garrity 

Josh Giuntoli

Agency 

Department of Natural 
Resources 

Department of Ecology 

Department of 
Transporta�on 

Department of Fish and 
Wildlife 

Washington State 
Conserva�on Commission

Phone 

(360) 791-2275 

(360) 407-6307 

(360) 908-2113 

(360) 810-0877 

(360) 407-7474

Other Contact Sources: 

Office of Chehalis Basin Resource Mailbox for ques�ons related to the Chehalis Basin Board and 
Office of Chehalis Basin 

Ecology web site for Chehalis Basin Board informa�on and Office of Chehalis Basin. 

Web site for informa�on on the Chehalis Basin Strategy, links to documents and related 
management efforts in the Basin:

mailto:ocb@ECY.WA.GOV
https://ecology.wa.gov/About-us/Who-we-are/Our-Programs/Office-of-Chehalis-Basin
http://chehalisbasinstrategy.com/
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About the Board 



Board Responsibili�es and Membership: 

The Chehalis Basin Board oversees implementa�on of the mul�-benefit Chehalis Basin Strategy. 
The goals of the Strategy are reducing catastrophic flood damage and restoring aqua�c species in 
the Chehalis River Basin. 

The Board is supported by the Office of Chehalis Basin (OCB) at the Department of Ecology. As 
described in legisla�on crea�ng the OCB, “the primary purpose of the Office is to aggressively 
pursue implementa�on of an integrated strategy and administer funding for long-term flood 
damage reduc�on and aqua�c species restora�on in the Chehalis River basin.”1 

Board Responsibili�es in Statute 

The following Board responsibili�es are iden�fied in the statute crea�ng the Chehalis Basin Board:  

• Chehalis Basin Strategy: The Board is responsible for oversight of a long-term strategy 
resul�ng from the Department of Ecology's Programma�c Environmental Impact Statement 
for the Chehalis River basin to reduce flood damages and restore aqua�c species habitat. 

• Budget oversight and recommenda�ons: The Board is responsible for overseeing the 
implementa�on of the Strategy and developing biennial and supplemental budget 
recommenda�ons to the Governor.2  

The statute also iden�fies the elements of the Strategy and the Board’s on-going role: 

• Ac�on plan: The Chehalis Basin Strategy must include a detailed set of ac�ons to reduce 
flood damage and improve aqua�c species habitat.  

• Implementa�on schedule and measures: The Strategy must include an implementa�on 
schedule and quan�fied measures for evalua�ng the success of implementa�on. 3 

• Amendments: The Strategy must be amended by the Chehalis Basin Board as necessary to 
include new scien�fic informa�on and needed changes to the ac�ons to achieve the overall 
purpose of the Strategy. 

 
1 RCW 43.21A.730 
2 RCW 43.21A.731 (5) and (6): In the 2020 capital budget, the legislature added the following proviso for 
2021-23: “Specific projects must be approved by at least six of seven voting members of board…  
Board has discretion to reallocate funding … if needed to meet the objectives of this appropriation and 
approved by at least six of seven voting members.”  
*However, $3.9 Million is maximum amount Ecology may expend for OCB & CBB operations 
3 RCW 43.21A.732 

http://apps.leg.wa.gov/RCW/default.aspx?cite=43.21A.730
http://apps.leg.wa.gov/RCW/default.aspx?cite=43.21A.731
http://app.leg.wa.gov/RCW/default.aspx?cite=43.21A.732
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Board Membership: 

RCW 43.21A.731 establishes the Chehalis Basin Board’s membership and terms of service. Terms 
are four years, a�er the shorter ini�al terms for some posi�ons iden�fied in statute. The board 
includes seven vo�ng members, which are appointed by four different authori�es. The appoin�ng 
authori�es in statute, current membership and terms based on statutory direc�on are:

Posi�on: 

Governor No.1 

Governor No 2 

Chehalis River Basin 
Flood Authority No. 1 

Chehalis River Basin 
Flood Authority No. 2 

Chehalis River Basin 
Flood Authority No. 3 

Confederated Tribes of the  
Chehalis Reserva�on 

Quinault Indian Na�on

Name 

J. Vander Stoep 

Steve Malloch 

Vickie Raines 

Edna Fund 

Jay Gordon 

Dus�n Klatush 
Glen Connolly, Alternate 

Tyson Johnston

Term Expires: 

June 30, 2024 

June 30, 2027 

June 30, 2024 

June 30, 2024 

June 30, 2027 

* 

* 

In addi�on, five state agency heads serve as non-vo�ng members of the board: the Commissioner 
of Public Lands, the Director of Fish and Wildlife, the Execu�ve Director of the State Conserva�on 
Commission, the Secretary of Transporta�on, and the Director of the Department of Ecology. 
State agency leads may send a designee by no�fying the Board in wri�ng. 

*The governor shall invite the Confederated Tribes of the Chehalis Reserva�on and the 
Quinault Indian Na�on to each designate a vo�ng member of the board, each of which may 
also designate a vo�ng alternate member of the board. 

Appointment of the Chair of the Board: 

The governor appoints one of the Flood Authority-appointed members to serve as Chair of the 
Board. The governor has appointed Vickie Raines to serve in this capacity. 
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Senate Confirmation of Governor Appointees: 

The Senate must confirm the appointment of the two members appointed by the Governor. The 
Governor’s Office will ask reappointed or newly appointed members to complete a confirma�on 
packet. Once completed, OCB staff will work to have the appointment placed on the agenda of 
the appropriate commitee for a confirma�on hearing and on the considera�on calendar for 
ac�on by the Senate. 

Recusal Due to Potential Conflict of Interest: 

There may be �mes when you need to recuse yourself from a discussion or vote due to a conflict 
of interest. The OCB statute specifically addresses this issue: “No member may have a direct 
financial interest in the ac�ons of the board.”4  

If you need to recuse yourself, state your intent to recuse yourself and the reason for your recusal 
for the record before any relevant discussion or vote. If you have ques�ons about a poten�al 
conflict of interest, please contact the OCB Director. 

Resignation: 

If you are unable to complete your term, it is important to let your appoin�ng authority and the 
OCB Director know. A leter of resigna�on should be sent to the appoin�ng authority indica�ng 
the date your resigna�on is effec�ve and whether you are able to serve un�l a replacement is 
named.

 
4 RCW 43.21A.731(2)(a)  

http://apps.leg.wa.gov/RCW/default.aspx?cite=43.21A.731
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Board Opera�ng Procedures 

Consensus Decision Making: 

Board decisions and recommenda�ons will be consensus-based, with the op�on for vo�ng 
members to vote if consensus cannot be reached. 

The Board operates under the following defini�on of consensus: 

The group will have reached consensus on an issue when it agrees upon a single 
alterna�ve and each par�cipant can say: 

• I believe that other par�cipants understand my point of view. 

• I believe I understand other par�cipants’ points of view. 

• Whether or not I prefer this alterna�ve, I support it because it was arrived at 
openly and fairly, based on good informa�on, and it is the best decision for us at 
this �me. 

Conveying Consensus: 

This consensus can be conveyed via a thumbs up (I fully support this op�on); thumbs 
sideways (I can live with this op�on for the good of the group and the process); or thumbs 
down (I cannot live with this op�on).  

The posi�on of ex officio members will be solicited. However, ex officio members cannot 
block consensus if there is unanimous consent by the vo�ng members. 

Registering concerns: 

When a call to make a decision on an issue is made, a member displaying a sideways 
thumb may request their reserva�on be recorded in the decision that is conveyed to 
others. 

If there are significant reserva�ons about a Board ac�on or decision, the Board may 
choose to modify or re-word the proposal. 

Board members who feel they are incapable of adequately understanding or par�cipa�ng 
in the proposal or decision, or members that wish to recuse themselves from the decision, 
may choose to ‘stand aside’. Stand asides do not halt a decision. 
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Process if consensus is not present: 

If there are instances where consensus cannot be reached, the seven appointed members, 
including the Chair, may take a vote. Ex officio members par�cipate in discussion of issues 
and proposed ac�ons, but do not have vo�ng authority.  

A mo�on proposes that the board take certain ac�on on a mater.  

A member may ini�ate a vote when consensus cannot be reached by saying, “I move” and 
then state specifically what ac�on you are proposing. You can second the mo�on by saying 
“second.” The names of the person making the mo�on and seconding the mo�on are 
recorded in the minutes. A majority vote of the vo�ng members present is required for a 
mo�on to be adopted. 

The outcome of the vote, as well as the pros and cons of the different alterna�ves for 
which consensus could not be reached, will be presented in a succinct report included in 
the mee�ng summary. 

Opera�ng Procedures 

Quorum: 

A quorum is four vo�ng members, with a preference that at least one vo�ng member is present 
from each of the governor, tribal, and flood authority appointments, and that at least two of the 
ex officio agency members other than Ecology also be present. At the outset of each mee�ng, the 
chair will call the mee�ng to order and establish the presence or absence of a quorum through a 
roll call. 

Discussion Guidelines for Board Meetings: 

Be Respec�ul 

• Respect �me constraints. 

• Keep comments brief so everyone gets a chance to share their thoughts. 

• Foster open and broad communica�on, say “ouch” when it hurts. 

• Hear and respect all opinions. 

• Acknowledge that all par�cipants bring with them legi�mate purposes, goals, 
concerns, and interests whether you agree with them or not. 
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Be Construc�ve 

• Seek crea�ve solu�ons that address everyone’s needs. 

• Be willing to give and to get. 

• State concerns and interests clearly, listen carefully to and assume the best in 
others, ask ques�ons (to clarify and educate) rather than make assump�ons or 
make rhetorical statements (no “leaping”). 

Be Produc�ve 

• Prepare for mee�ngs, do your “homework”. 

• Atend mee�ngs, arrive on �me, and par�cipate un�l the conclusion of the 
mee�ng. 

• Bring a sense of humor and have fun. 

Opportunity for Public Comment: 

Opportunity for public comment will be provided at each mee�ng. At minimum, opportunity for 
public comment will be provided prior to the conclusion of the mee�ng. If Board ac�on is 
proposed on an issue of significant public interest, public comment may be solicited during ini�al 
Board discussion of the topic, or a special public hearing may be held. The format for public 
comment will be at the discre�on of the Chair, who may limit the amount of �me allowed per 
speaker and may invite speakers to submit supplemental comments to the Board in wri�ng. 

Mee�ngs 

Regular Meetings: 

The board will hold regular mee�ngs on the first Thursday of each month. With current public 
health concerns surrounding the COVID-19 pandemic, future mee�ng loca�ons will be subject to 
change based on changes in public health direc�ves.  

Legal no�ces of the 2024 Chehalis Basin Board Mee�ng �mes and loca�ons 5were published by 
the State of Washington, Office of the Code Reviser, on [will update once published] Washington 
State Register Number: [will update once published]. 

 
5 See Appendix B 
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Special Meetings: 

The board also may conduct special mee�ngs at any �me, if called by the chair. Special mee�ngs 
are open public mee�ngs, so staff will make a public announcement of the mee�ng a minimum of 
24 hours in advance. At the mee�ng, the board may discuss only the topics on the published 
agenda. 

Subcommittees: 

The board may form subcommitees at its discre�on. Subcommitees must involve less than a 
quorum of the members and may be subject to the provisions of the Open Public Mee�ngs Act, 
depending on the subcommitee’s charge. 

Minutes and Meeting Summaries: 

Staff documents the significant discussion and ac�ons of the board in writen mee�ng summaries. 
Mee�ng summaries are approved by the Board at the subsequent mee�ng. 

Guiding Principles for the Chehalis Basin Strategy 

The Board adopts the following statement of principles to guide development of the Chehalis 
Basin Strategy. These will be refined and replaced by a comprehensive Strategy to be developed 
through work with a broad range of interests and agencies and adopted by the Board. 

A solu�on to reduce flood damages needs to be a Basin-wide solu�on. It needs to ensure public 
safety and significantly reduce flood damage for people and communi�es throughout the Basin. 
Flood damage reduc�on ac�ons will maximize benefits and minimize adverse human and 
environmental impacts. The solu�on needs to protect key community infrastructure and maintain 
public services during emergencies. We will avoid solving one area’s problems by making another 
area’s problems worse. 

Equally important is the need to repair the damage caused over the past decades to the health of 
the river and its watershed. Salmon habitat produc�vity is a frac�on of historic levels and other 
na�ve species have been significantly affected. Despite the changes, the Chehalis Basin s�ll 
supports one of the most diverse popula�ons of aqua�c species in the state. The Chehalis Basin 
strategy must ensure protec�on of the current habitat func�ons; restora�on must significantly 
increase the abundance and produc�vity of the Chehalis ecosystem for salmon and other aqua�c 
species. 

Future development in the Basin should be done in a manner that does not put more people or 
development in harm’s way and should not increase damages or costs to people already living in 
and using the floodplain. By planning ahead, respec�ng what the river can do, and managing 
floodplains smartly, poten�al future flood damage can be reduced. 
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Flooding is a natural occurrence that will recur. Communi�es need to be as prepared as possible 
with flood warning and emergency response systems. 

Compensa�on and Travel Reimbursement 

Members of the board are eligible to request compensa�on for their �me and expenses on 
official business, in accordance with the applicable laws and rules. You must complete 
Department of Ecology personnel (Letter of Agreement ) 6and payroll process Office of Financial 
Management (OFM) payee registra�on website 7before reques�ng reimbursement. 

Compensation: 

Members of the board who do not represent state agencies are authorized to request 
compensa�on at $100 for each day during which the member atends an official mee�ng of the 
group or performs statutorily prescribed du�es approved by the chair of the group8. You will not 
receive addi�onal compensa�on for �me spent reading or reviewing materials before the 
mee�ng. For Compensa�on, Board Members must fill out an A-19 form.9 

Allowable Expenses 

All board members may seek reimbursement for travel expenses incurred in performance of your 
du�es as a member of the board. 10These expenses include mileage reimbursement, lodging, and 
meals up to the maximum allowable rates. 

Mileage is reimbursed according to state allowable rates. The travel policy and “per diem” rate 
chart is available from OFM. 

Expenses for meals will be reimbursed at the state per diem rate. Meal reimbursement eligibility 
is determined by the �me of day and loca�on. 

Overnight lodging expenses will be reimbursed up to the maximum allowable state per diem rates 
and must include an original hotel receipt. Generally, lodging is reimbursed when traveling over 
50 miles from your residence or official worksta�on. 

You must use the state’s contracts for travel agents, airlines, and rental cars when on official 
business. Air travel must be approved in advance. If you need to travel by air, contact the OCB 
Office Manager for help with the approval process and arrangements. 

 
6 See Appendix C 
7 See Appendix D 
8 RCW 43.03.250 
9 See Appendix E 
10 RCWs 43.03.050 and 43.03.060  

https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services?utm_medium=email&utm_source=govdelivery
https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services?utm_medium=email&utm_source=govdelivery
http://www.ofm.wa.gov/resources/travel.asp
http://app.leg.wa.gov/RCW/default.aspx?cite=43.03.250
http://app.leg.wa.gov/RCW/default.aspx?cite=43.03.050
http://app.leg.wa.gov/RCW/default.aspx?cite=43.03.060
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Reimbursement Process 

If a board member would like to be reimbursed for their travel, then they will need to sign the 
Leter of Agreement and fill out OFM’s Statewide Payee Registra�on forms found on OFM’s 
Statewide Vendor/Payee Services webpage. For travel reimbursement, Board Members must fill 
out an A-20: Travel Expense Voucher (TEV) form .11 

To simplify and expedite the reimbursement process, OCB’s Office Manager will prepare TEV 
forms for eligible Board Members who request them in advance of each board mee�ng and then 
have the forms available for signature at the mee�ngs.  

For Members who do not request the TEV in advance of a mee�ng, OCB’s Office Manager will 
provide blank forms for Board Members to complete upon request. Board Members must then 
send the completed and signed Travel Expense Voucher directly to Jeff Zenk, Office of Chehalis 
Basin Director, Dept. of Ecology, PO Box 47600, Olympia, WA 98504.  

The state may take up to three weeks to provide reimbursement. Follow the same rules as a 
regular Ecology employee, i.e.: per diem rates and receipts.

 
11 See Appendix F 

https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services?utm_medium=email&utm_source=govdelivery
https://ofm.wa.gov/it-systems/accounting-systems/statewide-vendorpayee-services?utm_medium=email&utm_source=govdelivery
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Key Laws and Rules 
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Ethics and the Appearance of Fairness 

As a board member, you are expected to uphold a high standard of ethics. It is extremely 
important to avoid conflicts of interest or even the appearance of conflicts of interest. The Ethics 
in Public Service statute (RCW 42.52) provides guidance to members of boards.  

A conflict of interest may exist if you can reasonably expect that your official conduct will directly 
result in a financial benefit to yourself, family, business associates, employers, or businesses that 
you represent. The conflict need not be certain to occur. Public employees, including appointed 
board members, should not make decisions to gain financial or other benefits for themselves, 
their family, or their friends. 

The OCB statute specifically addresses this issue: “No member may have a direct financial interest 
in the ac�ons of the board.”12 

Open Public Mee�ngs Act 

The Legislature passed the Open Public Mee�ngs Act (OPMA)13 in 1971 as a part of a na�onwide 
effort to make government affairs more accessible and responsive. 

All regular and special mee�ngs of the board are open public mee�ngs. When a majority of 
members gathers to discuss business of the board, in person OR electronically, their discussions or 
ac�ons must be consistent with the open public mee�ng laws, including no�ce to the public when 
required. 

A mee�ng occurs whenever the governing body of a public agency takes "ac�on"14. Under the 
OPMA, “ac�on” includes any receipt of public tes�mony, discussions, delibera�ons, 
considera�ons, reviews, evalua�ons, and final ac�ons.15 In fact, the “ac�on” determines whether 
a “mee�ng” has taken place, not whether a “mee�ng” in the everyday sense of the term (e.g., a 
gathering of people) has taken place. Decisions of the governing body are called “final ac�ons.”  

• A mee�ng occurs if a majority of the members of the governing body were to discuss or 
consider issues no mater where that discussion or considera�on might occur. 

• A phone call or an e-mail exchange among a quorum of members of a governing body in 
which an “ac�on” takes place can be a “mee�ng” under OPMA. Because a phone call or an 
e-mail exchange among members of a governing body is not open to the public, such an 
exchange in which an “ac�on” took place would violate OPMA. You should use caution in 

 
12 RCW 43.21A.731 (2)(a) 
13 RCW 42.30 
14 RCW 42.30.020(4) 
15 RCW 42.30.020(3) 

http://apps.leg.wa.gov/RCW/default.aspx?cite=42.52
http://apps.leg.wa.gov/RCW/default.aspx?cite=43.21A.731
http://apps.leg.wa.gov/RCW/default.aspx?cite=42.30
http://app.leg.wa.gov/RCW/default.aspx?cite=42.30.020
http://app.leg.wa.gov/RCW/default.aspx?cite=42.30.020
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using e-mail to discuss any board issues and avoid using the “reply to all” feature if the e-
mail would go to all board members or if there is a chance it would be forwarded to other 
board members. 

Consequences 

There are legal consequences for an OPMA viola�on. 

• First, any ac�on taken in viola�on of OPMA can be declared null and void. 

• Second, OPMA provides for financial penal�es. Each member of the governing body is 
personally liable for the penalty if they are aware that the mee�ng is in viola�on of the 
act. Courts also may award all legal costs to the successful party. 

Loss of credibility suffered by a board because of a judicial finding of an Open Public Mee�ng Act 
viola�on—or even the mere filing of a suit—may be the most severe consequence. 

Public Records-Reten�on and Response to Records Requests 

Public records are recorded informa�on, regardless of physical form.1617 All records maintained in 
electronic format, including e-mail, are included in the defini�on of a “public record.” All public 
records must be maintained and disposed of in accordance with the law and reten�on 
schedules.18  

The State Government General Records Reten�on Schedule – covers public records common to all 
state agencies, such as Agency Administra�on, Asset, Financial, Human Resource, and Informa�on 
Management. 

Governing/Execu�ve/Policy Se�ng Body Records (GS 10004) 

Records documen�ng the ac�ons, mee�ngs and membership of the agency’s governing body, 
execu�ve management team and other policy-se�ng/decision-making boards, commitees, 
commissions, councils, task forces, etc.  

 
16 “Public record” includes any wri�ng containing informa�on rela�ng to the conduct of government or the 
performance of any governmental or proprietary func�on prepared, owned, used, or retained by any state or local 
agency regardless of physical form or characteris�cs.” RCW 42.56.010(3). 
17“Wri�ng” means handwri�ng, typewri�ng, prin�ng, photo sta�ng, photographing and every other means of 
recording any form of communica�on or representa�on, including but not limited to, leters, words, pictures, sounds, 
or symbols, or combina�on thereof, and all papers, maps, magne�c or paper tapes, photographic films and prints, 
mo�on picture, film and video recordings, magne�c or punched cards, discs, drums, disketes, sound recordings, and 
other documents including exis�ng data compila�ons from which informa�on may be obtained or translated. RCW 
42.56.010(4). 
18 RCW 40.14 

https://www.sos.wa.gov/_assets/archives/recordsmanagement/state-government-general-records-retention-schedule-v.6.0-(june-2016).pdf
http://apps.leg.wa.gov/rcw/default.aspx?cite=42.56&full=true#42.56.010
http://apps.leg.wa.gov/rcw/default.aspx?cite=42.56&full=true#42.56.010
http://apps.leg.wa.gov/rcw/default.aspx?cite=42.56&full=true#42.56.010
http://apps.leg.wa.gov/rcw/default.aspx?cite=40.14
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Also includes interagency/na�onal/external policy-se�ng/decision-making bodies for which the 
agency acts as secretary/keeper of the official records.  

Includes, but is not limited to:  

•  Agendas, mee�ng/agenda packets (briefs, reference materials, etc.).  

• Speaker sign-up, writen tes�mony. 

• Audio/visual recordings and transcripts of proceedings.  

•  Minutes.  

• Reports/correspondence/communica�ons sent/received on behalf of the body.  

• Orders, resolu�ons, etc.  

• Appointment, reappointment, and termina�on correspondence/communica�ons.  

• Selected images/photographs showing the commitee membership at par�cular points in 
�me (such as board/commitee portraits, etc.) and/or significant stages of the 
board/commitee’s life.  

Excludes appointment records of the Office of the Governor and other records covered 
by:  

• Advisory Body Records (DAN GS 10015).  

• Mee�ng Arrangements (DAN GS 09024).  

• Mee�ng Materials – Members’ Copies/Notes (DAN GS 09026). 

Mee�ng Materials 

The materials that you receive for the board meetings are secondary copies with no retention 
value unless you have made substantive notes regarding your decisions. If you have made 
substantive notes, please keep the notes, or give it to the OCB Office Manager. If not, you can 
recycle the materials when you no longer need them or leave them for staff to recycle after the 
meeting. 



Chehalis Basin Board Handbook - 22 
January-December 2024 

Email: Using the Ecology Issued Email Address 

Each Board member has been issued an Ecology email to use for Board business. This includes 
distribu�on of informa�on from staff, dialogue among members and all other Board-related 
correspondence. 

Using the Board email will greatly simplify mee�ng the requirements related to public records. 

E-mail messages are public records, and you are responsible for retaining them according to the 
state and agency reten�on schedules. Here are some general guidelines: 

• OCB Office Manager will be responsible for retaining emails related to the Board per 
reten�on schedule. 

• E-mails that you send regarding rou�ne maters (e.g., scheduling inquiries, ques�ons 
about travel reimbursement) may be deleted a�er 30 days.  

• E-mails that you send or that you receive from someone outside the Board or OCB rela�ng 
to board business is official correspondence. These generally must be retained per the 
reten�on schedule. 

Public Disclosure Requests 

All documents held by the OCB and the Board are subject to disclosure unless there is a specific 
exemp�on. If you receive a records request via your Ecology email address or otherwise directed 
to you in your capacity as a Chehalis Basin Board Member, please forward it immediately to the 
OCB Office Manager for �mely processing. Do not respond directly to the request.  

The OCB Office Manager will instruct the requester on how to submit an official request and will 
facilitate the agency’s response following applicable laws and policies.19 You are responsible for 
promptly providing responsive documents when requested by Ecology’s public disclosure officer. 

Requests for Informa�on 

General requests for informa�on are not records requests. If you are unsure whether a request is 
for informa�on or for disclosure of public records, you are encouraged to check with OCB Staff or 
ask yourself – Is the requester asking for an iden�fiable record (records request), or for the 
answer to a ques�on (informa�on request)? Informa�on requests may begin with who, what, 
when, where, why, or how. 

 
19All public record requests must be directed to the Department of Ecology Public Records Officer using one of these 
op�ons. (1) Submit a request online; (2) Email your request to the Public Records Officer; (3) Mail your request to the 
Public Records Officer at WA Dept. of Ecology’s PO Box 47600 Olympia, WA 98504-7600 

https://stateofwa-my.sharepoint.com/personal/stco461_ecy_wa_gov/Documents/Documents/Temp%20Doc%20Finalization/PublicRecordsOfficer@ecy.wa.gov
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If you receive an informa�on request, you may respond directly to the requestor or forward the 
request to OCB staff at your discre�on. Remember that writen requests and responses are official 
correspondence and must be retained as public records. It is advisable to copy OCB Staff on such 
correspondence so they may assist you in managing the records according to appropriate 
reten�on schedules.
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Lobbying
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The Campaign Disclosure and Contribu�on Law20 requires state agencies that undertake in-person 
lobbying in order to atempt to influence state legisla�on must file reports disclosing their 
lobbying expenditures. You are responsible for adhering to lobbying laws and rules if you are 
lobbying as a member of the board.21 

Repor�ng to the Public Disclosure Commission (PDC) 

Your contacts with Legislators and others mee�ng the “lobbying” defini�ons described below 
must be included in Ecology’s required reports to the PDC. If you are atending legisla�ve 
mee�ngs arranged by OCB Staff, you do not need to provide any addi�onal informa�on for 
inclusion in Ecology’s PDC reports. However, if you par�cipate in other reportable lobbying 
ac�vi�es on behalf of the Chehalis Basin Board, you will need to no�fy OCB Office Manager of the 
ac�vity so that it can be reported. The OCB Office Manager will send reminders to collect 
reportable informa�on about such contacts. Repor�ng includes date, dura�on, contact, and 
purpose of the contact.22 

Ac�vi�es that are allowed at the State Level 

State law defines "lobby and lobbying"23as "atemp�ng to influence the passage or defeat of any 
legisla�on by the legislature of the state of Washington, or the adop�on or rejec�on of any rule, 
standard, rate or other legisla�ve enactment of any state agency under the state Administra�ve 
Procedure Act, chapter 34.05 RCW." 

Reportable Lobbying 

Lobbying includes the following ac�vi�es: 

• In-person contacts with legislators to influence ac�on or inac�on on legisla�on is 
understood universally to be reportable lobbying. This includes tes�fying before legisla�ve 
commitees. 

• Reportable lobbying also includes efforts to inform, sway, convince, or otherwise influence 
the ac�on or inac�on of legisla�ve staff members. 

• Gi�s, travel, contribu�ons, and entertainment expenditures for legislators and staffers 
alike, whether using public or non-public dollars, are reportable. 

 
20 RCW 42.17A. See especially RCW 42.17A.635 
21 Board members lobbying as individuals or represen�ng another organiza�on do not need to report this ac�vity 
through the OCB. However, please men�on this ac�vity to the OCB Office Manager, or OCB Director to avoid poten�al 
conflicts. 
22 See Appendix G 
23 RCW 42.17A.005 (33) 

http://apps.leg.wa.gov/RCW/default.aspx?cite=34.05
https://app.leg.wa.gov/rcw/default.aspx?cite=42.17A
https://app.leg.wa.gov/RCW/default.aspx?cite=42.17A.635
http://apps.leg.wa.gov/RCW/default.aspx?cite=42.17A.005
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Activities that are NOT Lobbying 

Lobbying does not include any of the following ac�vi�es: 

• Requests for appropria�ons by state agencies to the OFM pursuant to RCW 43.88, nor 
requests by OFM to the legislature for appropria�ons other than its own agency budget 
requests; 

• Once a budget request leaves OFM and is before the Legislature, atempts to influence any 
por�on of it cons�tute reportable lobbying. 

• Recommenda�ons or reports to the Legislature in response to a legisla�ve request (oral or 
writen) that expressly requests or directs a specific study, recommenda�on, or report by 
an agency on a par�cular subject. 

• Official reports including recommenda�ons submited to the legislature annually or 
biennially by a state agency as required by law. 

• Requests, recommenda�ons, or other communica�ons between or within state agencies 
(however, atempts to influence the Governor with respect to signing or vetoing legisla�on 
are considered reportable lobbying; other communica�ons or nego�a�ons with the 
Governor's Office would not be reportable). 

• Telephone conversa�ons or prepara�on of writen correspondence. 

• Prepara�on or adop�on of policy posi�ons within an agency or group of agencies (once a 
posi�on is adopted, further ac�on to advocate it may cons�tute lobbying). 

NOT ALLOWED: Grass-Roots Lobbying 

You are not permited to conduct grassroots lobbying in your capacity as a board member. Grass-
roots lobbying is defined as a program "addressed to the general public, a substan�al por�on of 
which is intended, designed or calculated primarily to influence state legisla�on."24 

Contacts with Federal officials and agencies: Pre-approval is required. 

Special requirements for coordina�ng with members of Congress, their staff, and Federal agency 
personnel may apply to Board members. These requirements are described in the “Federal 
Rela�ons Procedures” updated by the Governor’s office on 06/04/2018.25 

 
24 Regula�ng Candidates, Campaigns, and Lobbyists. June 28, 2017v 
25 See Appendix H 

http://apps.leg.wa.gov/RCW/default.aspx?cite=43.88
https://www.pdc.wa.gov/learn/publications/lobbyist-instructions/grass-roots-lobbying
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In Summary 

• If you are going to have direct contact with Federal en��es on behalf of the Department of 
Ecology and in your role as a Chehalis Basin Board member, you must coordinate with the 
Ecology’s Office of Governmental Rela�ons via Denise Clifford, Director, or Ken Camp, 
Legisla�ve Coordinator. This office acts as Ecology’s liaison and federal point of contact with 
the Governor’s Washington, D.C. office director. This includes telephone conversa�ons, 
personal visits, or tes�mony with members of Congress, their staff and high-level Federal 
agency personnel. 

• All correspondence with Federal en��es expressing a posi�on on federal legisla�on, 
regula�ons, or budget, on behalf of the Department of Ecology and in your role as a 
Chehalis Basin Board member, must be approved first by Ecology’s Office of Governmental 
Rela�ons and by the Governor’s D.C. office. Allow at least 5 ten (10) business days for this 
review (5 for Governmental Rela�ons; 5 for Governor’s D.C. Office). Addi�onal 
requirements apply if the Ecology Director or the Governor is intended to sign the 
correspondence, including eight-business days lead-�me. If there is an unan�cipated need 
or federal expecta�on to comment on federal maters, contact Governmental Rela�ons on 
how to proceed quickly. 

• Prior approval is not required for rou�ne correspondence of a rou�ne, non-controversial 
nature or covering posi�ons already approved by Ecology’s Governmental Rela�ons Office 
or the Governor’s office. Copy Denise Clifford, Ken Camp, and the Governor’s office D.C. 
representa�ve on such correspondence. 

See OCB Office Manager or the OCB Director if you have ques�ons on these requirements. 

Handling Comments, Complaints and Media Inquiries 

There may be �mes when a member of the public or media contacts you directly with ques�ons 
or comments. You are welcome to respond to comments or inquiries directly or may direct the 
person to staff. If you respond directly, please no�fy the OCB Director. 

If you receive a complaint, please direct the person to the OCB Director or Board chair.
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Appendices 
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Appendix A: Relevant Statutes –  

Including revisions from Chapter 17, Laws of 2020 (House Bill 2109) and Chapter 221, Laws of 
2020 (Substitute House Bill 1154). 

RCW 43.21A.730 

Office of Chehalis Basin 

(1)  The office of Chehalis basin is established in the department. The primary purpose 
of the office is to aggressively pursue implementa�on of an integrated strategy and 
administer funding for long-term flood damage reduc�on and aqua�c species 
restora�on in the Chehalis River basin. 

(2)  The office of Chehalis basin must be funded from appropria�ons specified for 
Chehalis River basin-related flood hazard reduc�on and habitat recovery ac�vi�es. 

(3)  In opera�ng the office, the department must follow, to the greatest extent 
prac�cable, the model being used to administer the Columbia River basin water 
supply program established in chapter 6, Laws of 2006. 

RCW 43.21A.731 

Chehalis Board 

(1) The Chehalis board is created consis�ng of seven vo�ng members. 

(2)  (a) Four members of the board must be vo�ng members who are appointed through the 
governor. The governor shall invite the Confederated Tribes of the Chehalis Reserva�on 
and the Quinault Indian Na�on to each designate a vo�ng member of the board, each of 
which may also designate a vo�ng alternate member of the board. In addi�on, the 
governor shall appoint two members of the board, subject to confirma�on by the senate. 
Three board members must be selected by the Chehalis basin flood authority. No member 
may have a direct financial interest in the ac�ons of the board. The governor shall appoint 
one of the flood authority appointees as the chair. The vo�ng members of the board must 
be appointed for terms of four years, except that one member appointed by the governor 
and one member appointed by the flood authority ini�ally must be appointed for terms of 
two years, and one member appointed by the governor and two members appointed by 
the flood authority must ini�ally be appointed for terms of three years. In making the 
appointments, each appoin�ng authority shall seek a board membership that collec�vely 
provides the exper�se necessary to provide strong oversight for implementa�on of the 

http://lawfilesext.leg.wa.gov/biennium/2019-20/Pdf/Bills/Session%20Laws/House/2109.SL.pdf?cite=2020%20c%2017%20%C2%A7%201
http://lawfilesext.leg.wa.gov/biennium/2019-20/Pdf/Bills/Session%20Laws/House/2109.SL.pdf?cite=2020%20c%2017%20%C2%A7%201
http://apps.leg.wa.gov/RCW/default.aspx?cite=43.21A.730
http://apps.leg.wa.gov/RCW/default.aspx?cite=43.21A.731
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Chehalis basin strategy, that provides extensive knowledge of local government processes 
and func�ons, and that has an understanding of issues relevant to reducing flood damages 
and restoring aqua�c species. 

(b) In addi�on to the seven vo�ng members of the board, the following five state officials 
must serve as ex officio nonvo�ng members of the board: The director of the department 
of fish and wildlife, the execu�ve director of the Washington state conserva�on 
commission, the secretary of the department of transporta�on, the director of the 
department of ecology, and the commissioner of public lands. The state officials serving in 
an ex officio capacity may designate a representa�ve of their respec�ve agencies to serve 
on the board in their behalf. These designa�ons must be made in wri�ng and in such a 
manner as is specified by the board. 

(3)  Staff support to the board must be provided by the department. For administra�ve 
purposes, the board is located within the department. 

(4)  Members of the board who do not represent state agencies must be compensated as 
provided by RCW 43.03.250. Members of the board shall be reimbursed for travel 
expenses as provided by RCW 43.03.050 and 43.03.060. 

(5)  The board is responsible for oversight of a long-term strategy resul�ng from the 
department's programma�c environmental impact statement for the Chehalis River basin 
to reduce flood damages and restore aqua�c species habitat. 

(6)  The board is responsible for overseeing the implementa�on of the strategy and 
developing biennial and supplemental budget recommenda�ons to the governor. 

RCW 43.21A.732 

Chehalis Basin Strategy 

The Chehalis basin strategy must include a detailed set of ac�ons to reduce flood damage and 
improve aqua�c species habitat. The strategy must be amended by the Chehalis board as 
necessary to include new scien�fic informa�on and needed changes to the ac�ons to achieve the 
overall purpose of the strategy. The strategy must include an implementa�on schedule and 
quan�fied measures for evalua�ng the success of implementa�on. 

RCW 43.21A.733 

Chehalis Basin Account 

The Chehalis basin account is created in the state treasury. All receipts from direct appropria�ons 
from the legislature, including the proceeds of tax-exempt bonds, or moneys directed to the 

http://app.leg.wa.gov/RCW/default.aspx?cite=43.03.250
http://app.leg.wa.gov/RCW/default.aspx?cite=43.03.050
http://app.leg.wa.gov/RCW/default.aspx?cite=43.03.060
http://app.leg.wa.gov/RCW/default.aspx?cite=43.21A.732
http://app.leg.wa.gov/RCW/default.aspx?cite=43.21A.733
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account from any other sources must be deposited in the account. Interest earned by deposits in 
the account will be retained in the account. Moneys in the account may be spent only a�er 
appropria�on. Expenditures from the account may be used only for the purposes set out in RCW 
43.21A.730 and for the payment of expenses incurred in the issuance and sale of bonds. 

RCW 43.21A.734 

Chehalis Basin Taxable Account 

The Chehalis basin taxable account is created in the state treasury. All receipts from the proceeds 
of taxable bonds for the office of Chehalis basin, as well as other moneys directed to the account, 
must be deposited in the account. Interest earned by deposits in the account will be retained in 
the account. Moneys in the account may be spent only a�er appropria�on. Expenditures from the 
account may be used only for the purposes set out in RCW 43.21A.730 and for the payment of 
expenses incurred in the issuance and sale of the bonds.

http://app.leg.wa.gov/RCW/default.aspx?cite=43.21A.730
http://app.leg.wa.gov/RCW/default.aspx?cite=43.21A.730
http://app.leg.wa.gov/RCW/default.aspx?cite=43.21A.734
http://app.leg.wa.gov/RCW/default.aspx?cite=43.21A.730
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Appendix B: Regular Mee�ng Schedule through December 2024 –  

Date 
January 11th 

February 1st 

March 7th 

April 4th 

May 2nd 

June 6th 

July 11th 

August 1st 

September 5th 

October 3rd 

November 7th 

December 5th 

Hybrid Mee�ng Time 
9:00am-4:00pm 

9:00am-4:00pm 

9:00am-4:00pm 

9:00am-4:00pm 

9:00am-4:00pm 

9:00am-4:00pm 

9:00am-4:00pm 

9:00am-4:00pm 

9:00am-4:00pm 

9:00am-4:00pm 

9:00am-4:00pm 

9:00am-4:00pm 

In-Person Mee�ng Loca�on 
Fairfield Inn & Suites 

Fairfield Inn & Suites 

Fairfield Inn & Suites 

Fairfield Inn & Suites 

Montesano City Hall 

Fairfield Inn & Suites 

Fairfield Inn & Suites 

Fairfield Inn & Suites 

Fairfield Inn & Suites 

Fairfield Inn & Suites 

Fairfield Inn & Suites 

Fairfield Inn & Suites
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Appendix C: Leter of Agreement –  
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Appendix D: Compensa�on and Travel Reimbursement Registra�on 
Process –  

Effec�ve April 1, 2020, OFM’s payee registra�on unit introduced new forms statewide. Previously this was 
a one form, which was two pages. There are now three separate forms that can be used alone or in 
combina�on with each other.  

On these forms, only the fields that are changing must be filled in:  

• Vendor payee registra�on/W9 form  

• Vendor/payee change form.  

• Direct deposit authoriza�on form  

The forms are available on the OFM payee registra�on website as of March 16, 2020. 

• The vendor will fill out a W-9 once, unless changing legal name and/or TIN.  

• Changes to the legal name of a vendor will result in a new statewide vendor number. The statewide 
vendor number under the previous name will be blocked.  

• In addi�on to the form, OFM has addressed gaps in security and legal rules, resul�ng in the 
following process changes:  

o Agencies will no longer provide forms to vendors. Vendors will obtain the forms directly from 
the payee registra�on website.  

o OFM will no longer be entering agency interest into AFRS upon receipt of forms from the 
vendor.  

o Agencies with unique vendor rela�onships may opt to execute an Interagency Agreement with 
OFM.  

• Inac�ve records (two-years and three-months) will be purged from the AFRS table. Should the 
vendor require payment, a new statewide vendor payee registra�on/W9 form will be needed to 
create a new SWV record.  

• Excep�on codes should be used for one-�me payments.



Chehalis Basin Board Handbook - 36 
January-December 2024 

Appendix E: A19-1A Form –  
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Appendix F: A20-A2 Form –  
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Appendix G: Agency Lobbying Ac�vity Report Form –  
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Appendix H: Governor’s Office Policy on Contacts with Federal 
Officials and Agencies –  
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